. STATE OF RHODE ISLAND

Ll pivisionof Taxation Shhow Promoter

Checklist

Promoters Are Responsible for the Following:

Before the Event

L1 Apply for a Promoter Permit with the Division of Taxation at least 10 days prior to
the opening of each show.

e A separate Promoter Permit is required for each show held in Rhode Island.

Pick up your Promoter Permit, along with the number of Temporary Sales Permits
specified on your application, when approved.

Prominently display your Promoter Permit at the main entrance to the show.
e You cannot operate a show without obtaining a Promoter Permit.

During the Event

L] All vendors holding a Rhode Island Sales Permit must provide a copy of their
valid Sales Permit to the promoter.

e The promoter is required to maintain a copy of this Sales Permit.

L] All other vendors must secure a Temporary Sales Permit packet from the
promoter.

e The promoter is required to issue a Temporary Sales Permit.
e Food vendors with a Temporary Sales Permit are required to collect 8%.
L] All Permits must be prominently displayed at each vendor booth.

e The promoter is required to ensure all Temporary Sales Permits are
prominently displayed.

At the End of the Event
The Temporary Sales Permit packet contains 4 carbon pages:

Collect pink copies of each vendor packet along with a check or money order for
the sales tax collected from each vendor at the close of the show.

e Cash cannot be accepted.

Collect white copies of each vendor packet at the close of the show for your
records.

For food vendors: Collect all meals and beverage tax returns (Form MTM) with
the pink copy.

After the Event

L1 Deliver pink forms and checks for full payment to the Division of Taxation on or
before the 20th of the month following the close of the show.

e No cash is accepted.

[] Division of Taxation office is located at the Powers Building, 1 Capitol Hill,
Providence, Rl 02908.

Questions? https://tax.ri.gov @ tax.excise@tax.ri.gov @ (401) 574-8955
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